
 
                                                   Altar server duties bullet points 
 
 
1) Once dressed go to back of church with cross and stand out of the way of traffic 
 
2) Once the processional hymn has started, The priest or deacon will let you know when to start the 
procession. Process slowly down the aisle. 
 
3) Wait at the foot of the altar until the priest bows. You bow at the same time and return the cross to 
it’s stand and sit down 
 
4) When the Gloria ends walk right up the altar steps and hold the binder for the priest who will say let 
us pray. When he finishes go back to your seat. 
 
5) After the petitions are read the priest and deacon will sit down. The Deacon will stand up and go 
down the altar steps to receive the gifts. That is your signal to meet him at the foot of the altar to assist 
in receiving the gifts. Then you will bow when he does and follow him up the altars steps to the altar 
and he will receive the gifts from you. Bow and go back to your seats. 
 
6) After the deacon or the priest puts the cruets, chalice on the altar you then return to the altar and pick 
up the bowl and towel for the washing of the hands. Then return to your seats. 
 
7) After communion the priest and Deacon will sit down. When the priest stands, go up the altar steps 
and hold the binder. He will say let us pray. 
 
8) After the final blessing, pick up the cross and when the priest goes down the steps you process to the 
the altar steps and after the priest bows you process back down the aisle. 
 
9) Other important notes. Keep your hands folded any time you are standing or kneeling. 
Always kneel during the consecration and right after the Lamb of God is said or sung. Kneel far 
enough to the right so you can leave room for the deacon and communion ministers to past by on your 
left. 


